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Government of India 
Ministry of Minority Affairs 

 
 

Proposal for Empanelment of Project Implementing Agencies under “SeekhoaurKamao” during 
2018-19 and 2019-20 

 
Section A: Details of Project Implementing Agencies (hereinafter Organization): 

 

Sl. No. Particulars Information to be filled by 
project Implementing 

Agencies 

1 Name of Organization 
 
 
 
 

 

2 Address of Organization 
(in case of Address of registered Headquarter is 
different than Address of Correspondence, 
please give both Addresses  Separately) 

Registered Address: 
 
 
 
 
 
Address for Correspondence: 
 
 
 
 
 
 

3 Whether Society/Trust/Company/Others, please 
indicate 

 

4 Date of Registration with valid Registration 
Number (Please enclose a legible copy of valid 
Registration Certificate. If it is in other language, 
it should be translated in Hindi or English and 
attested by notary 

 

5 Pan Number of the organization (Please enclose 
a legible copy of Pan Card) 

 

6 NGO Darpan ID of NITI Aayog  

7 Name of President/Chairman/CEO/Head of 
Institution  

 

8 Name of Secretary/ Registrar   

9 Telephone/Mobile*  

10 Email*  

11 Empanelled / affiliated with National Skill 
Development Corporation (NSDC) – Mandatory 
under SMART/PMKK/NSDC Partner 

Attach copy of the certificate,  

 
*To be communicated in case of change. 
 
 
 
 
 
 
 
 
 



 
Section B: Mandatory criteria for selection: 

 
Note:  Information in the following format may be provided for the purpose of evaluation and 
short-listing by MoMA.   
 
Evaluation Matrix: 
 

1. Entity Strength  
 

S. No. Criteria Documents required Page numbers to be indicated where 
the information has been provided 

1a No. of years of existence and operation of 
the PIA beyond the minimum requirement 
of three years. Minimum 3 years 
experience in the field of skill development 
training: 
 
3-6 years:  
7-10 years:  
>10 years:  

Copy of Registration 
certificate 

 

1b No. of trades PIA conducted in last three 
years: 
 
0-5 trades: 
6-10 trades: 
10-15 trades: 
15 and above trades: 
 

  

2.  Past Experience  
 

S. No. Criteria Document required Page numbers to be indicated 
where the information has been 
provided 

2a. 
(Central 
Projects
) 

(i) The number of Skill Development Projects 
funded by Central Government Ministries / 

Departments in the last three years. Single 
Sanction order (even with various locations) will be 
considered as one project.  
 
<5 projects:  
5-10 projects:  
11-15 project:  
>15 projects:  
 
(ii) The number of Skill Development Projects 
funded by Ministry of Minority Affairs/ their 
Departments in the last three years. Single 
Sanction order (even with various locations) will be 
considered as one project.  
 
<5 projects:  
5-10 projects:  
11-15 project:  
>15 projects:  
 
(please provide details in Section C – Point II 
below) 

Attach list of projects skill 
jobs, duration in hours, 
year of project, 
Sanctioning 
Ministry/Department 
along with copies of 
sanction order for last 
three years. 

 

2b. 
(State 
Projects
) 

The number of Skill Development projects funded 
by State Government in the last three years. 

Single Sanction order (even with various locations) 
will be considered as one project. 
 
<5 projects:  
5-10 projects:  
11-15 projects:  
>15 projects:  
 
(Please provide details under Section C - Point III 
below) 

Attach list of projects skill 
jobs provided, duration 
in hours f each skill, year 
of project, Sanctioning 
Ministry/Department 
along with copies of 
sanction orders for last 
three years 

 

2c. 
(Project
s in 
Minority 

The number of Skill Development projects 
implemented by the PIA in the minority 
concentrated districts/ blocks in the last three 
years.  Single Sanction order (even with various 

Attach list of projects skill 
jobs, duration in hours, 
year of project, 
Sanctioning 

 



S. No. Criteria Document required Page numbers to be indicated 
where the information has been 
provided 

Areas) locations) will be considered as one projects.   
 
<2 projects 
2-5 projects :  
6-10 projects:  
>10 projects:  

Ministry/Department 
along with copies of 
sanction order for the 
last three years 

2d. 
(Minority 
Youth) 

The number of minority youths trained exclusively 

by the PIA during last three years in projects 
funded by the Central/State Government.   
 
<200 youths:  
200-500 youths :  
500-1000 youths :  
>1000 youths:  
 

Attach list of 

Companies/Industries 
and number of placed 
youths salary range, 
total no. of minority 
youth trained and %age 
of placements for last 
three years 

 

2e. 
(Total 
youth) 

The number of trained youths who have been 
provided employment in organized sector by the 
PIA after training in last three years. 
  
200-500 youths:  
500-750 youths:  
750-1000 youths:  
1000-2000 youths: 
>2000 youths:  
 
(please provide details in Section C – Point VII 
below) 

Attach list of 
Companies/Industries, 
number of placed youths 
salary range, total no. of 
minority youth trained 
and %age of placements 
(Approximately) for last 
three years 

 

2f. (Job 
Placeme
nt 
success
) 

The number of candidates placed after 3 months 
of certification and remain in employment for 1 
year out of 12 months of tracking. Marks 
allocation: 
 
100-200 youths:  
200-300 youths:  
300-500 youths:  
500-1000 youths: 
>1000 youths:  
 
(the PIAs are required to furnish details for 
placement and tracking undertaken in last 3 years) 

Attach list of 
Companies/Industries, 
number of placed youths 
and number of youths 
continuing the job after 
one year of placement 
and %age against total 
placement for last three 
years 

 

2g 
(Entrepr
eneurshi
p 
success
) 

(i) The number of trained youth who become 
entrepreneur after training during last three years: 
 
<50 youths: 
50-100 youths: 
100-200 youths: 
200-500 youths: 
> 500 youths: 
 
(ii) Percentage of trained youth who become 
entrepreneur after training during last three years: 
 
<10% youth 
10% - 20% youth 
20% - 30% youth 
30% - 40% youth 
>40% youth 
 

  

 

3. Financial Strength  
 

SNo. Criteria Documents required Page numbers to be indicated where 
the information has been provided 

3a. a) Annual turnover of the applicant during 
the last three financial years: 
 

2015-16 2016-17 2017-18 

   

 
Net worth of the applicant during the last 
three financial years: 
 

a. Audited financials 
along with audit report, 
balance sheet, and profit 
& loss statement of the 
applicant for last 3 FY 
(2015-16, 2016-17 and 
2017-18) 
b. Certificate from 
practicing Chartered 

 



2015-16 2016-17 2017-18 

   

 
Revenue of the applicant from skill 
development activities in last three  financial 
years 
 

2015-16 2016-17 2017-18 

   

 
 
INR 2.00 crore - INR 3.00 crore 
INR 3.00 crore - INR 5.00 crore:  
INR 5.00 crore – INR 10.00 crore: 
>=INR 10.00 crore  

Accountant (preferably 
the same who has 
audited the last year 
financials of  the  
applicant’s company) 
clearly mentioning the 
following: 
i) Annual turnover of the 
applicant in last 3 FY 
(2015-16, 2016-17 and 
2017-18) 
ii) Net worth of the 
applicant in last FY 2017-
18 
 
Note: For the calculation 
of Net Worth asset 
valuation must be 
Carried out at the book 
value. 
 
iii) Revenue of the 
applicant from skill 
development activities 
in last 3 FY (2015-16, 
2016-17 and 2017-18) 

 

 

4. Merit of the proposal  

 

SNo. Criteria Documents required Page numbers to be indicated where 
the information has been provided 

4a. Whether the PIA Guarantees employment to 
minimum 75% trained candidates (including 
50% in organised sector) after training. 
Marks allocation: 
 
 
Yes:  
No:  

Salary slips of 
candidates placed with 
any organization; 
Copy of offer letter; 
Employee code 
assigned to candidates; 
Details of PF/ESI issued 
by employers to placed 
candidates 
 

 

4b.  Number of Companies/Industries/ 
Institutions with whom PIA has signed 
Memorandum of Understanding (MOU) for 
guaranteed employment after completion of 
skill training. Marks allocation: 
 
<5 companies / industries:  
5-7 companies / industries:  
8-10 companies / industries:  
>10 companies / industries:  
 
(please provide details under Section C – 
Point V below)  

Attach copies of MoUs 
signed with Companies/ 
Industries 

 

4c. Whether the PIA has its own Management 
information System (MIS) for the trainees. 
Marks allocation: 
 
Yes:  
No:  
 
(please provide details under Section C – 
Point X below) 

  

 
  



 

 

Section C: Details from Project Implementation Agencies (PIAs) 

 
I. Own Branches /Centres of the Project Implementing Agencies duly approved on 

SMART (with reference to Point no. 11 – Section A) 
 

Sl
. 
N
o 

Stat
e  

Distri
ct 

Name 
of 

Bran
ch 

Head 

Addre
ss and 
Phone 
Numb
er of 
the 

Branc
h  

Registrati
on No. on 
SMART 

and date 

Centre 
accredit
ed as 4 
or 5 star 

rating  

Centre 
accredit
ed as 3 

star 
rating 

Centre 
register
ed as 
PMKK 

NSDC
’s 

funde
d 

traini
ng 

centr
es 

Capacity 
and 

infrastruct
ure for 

imparting 
training 
annually 

for a 
minimum 

500 
trainees in  
particular 

centre 
(Yes/No) 

           

           

           

 
 

II. Details about Skill Development Projects funded by Central Ministries /Departments in 
last three years (with reference to Point 2a – Past Experience) 

Sl. 
No 

Year  Name of the 
Sponsoring 
Ministry 
/Department  

Location of 
the project 
(District and 
State). If the 
location is 
minority 
concentration 
block/town, 
please 
indicate  
MCB/MCT 

Number of 
Trainees  

Number of 
Minority 
Trainees 
out of the 
total  

Cost 
of the 
proje
ct  

Type and names of 
skill  

Name 
or 
Certifyi
ng 
agency 

    Boy
s 

Girl
s 

Tot-
al 

  Moder
n 
Trade
s 
(MES/
NSQF/
any 
other) 

Tradition-
al  
arts/crafts 
 

 

         Name 
& 
durati
on in 
hours 

Name & 
duration in 
hours 

 

            

 
  



 
III. Details about Skill Development Projects funded by State Government/UT 

Administration in last three years (with reference to details asked in Point 2b – Past 
Experience) 

 
S. 
N
o. 

yea
r  

Name of 
the 
Sponsor
ing State 
Departm
ent  

Location of 
the project 
(District and 
State). If the 
location is 
minority 
concentratio
n 
block/town, 
please 
indicate 
MCB/MCT 

Number of 
trainees  

Number 
of 
Minority 
Trainees 
out of 
the total 

Cost 
of the 
proje
ct 

Type and Names of 
Skill 

Name of 
Certifying 
agency 

    Boy
s 

Girl
s 

Tot
al 

  Modern 
Trades 
(MES/NS
QF/any 
other) 

Traditional 
arts/crafts 
 

 

         With 
duration 
in hours 

With 
duration in 
hours 

 

            

(Note: Once Sanction order will be considered as one project) 
 

IV. Branch or Centre-wise list of Professionals engaged by the organization (Please give 

separate Tables for each Centre): 

 S. No. Name of 
Professional 

Male/ Female Educational 
Qualification 

Experience 
in skill 
training (in 
years) 

Regular or 
Part Time* 

      

      

      

      

      

 

V. Number of companies/ industries/ institutions with whom the PIA has signed the MoU for 

placements of trained youths (with reference to Point 4b– Merit of the proposal): 

S. No. Name of 
company/ 
industry/ 
institution 

Address of 
company/ 
industry/ 
institution 

Required skills 
in company/ 
industry/ 
institution 

Date of Signing 
and validity period 
of MoU 

     

     

     

     

     

 

  



 

VII. Past Placement record of the organization for last three years (with reference to Point 2e – 

Past Experience) 

S. No. Year Number of Youths Name of 
Companies/ 
Industries 
where placed. 

Youths 
trained 

placed in 
the 
organized 
sector 

%age of 
placement 

% of 
retention 
after 12 
months of 
joining 

       

       

       

       

       

 

VIII.   Whether Audited Accounts (with Auditor's Report) for last Three years attached:   

 Yes/No 

IX. Whether organization has its own website: 

 Yes/No  

If yes, please give address of the website and attach a copy of the Home page.  

X. Whether organization maintains Management Information System for trainees for last 

three years: 

 With reference to SL no. 4c –Merit of the proposal, please provide the details of Management 

Information Systems maintained by the organization.  

(This will be verified by the Ministry, if the organization qualifies on Point based system and 

called for the presentation). 

XI. Whether organization has ever been suspended / blacklisted from any Govt. scheme 

since its existence, if so, please indicate: 

(I) Name of Blacklisting / suspension Authority:  

(II) Date of Blacklisting / suspension:  

(III) Reason from blacklisting / suspension:  

(IV) Date of deletion of name from Suspend / Blacklist:  

XII. Willingness to furnish Bank Guarantee:   Yes/  No    (Amount will be decided later on) 

XIII. Declaration by President/Secretary/CEO of the Organization /Head of the Institution  

 

I, ………………………………………………….President/Secretary/CEO/Head of, son / daughter / wife of 

resident of (Address)…………………………………………………..hereby declare that the information 

given above is true to the best of my knowledge.  

 

Signature of President/Secretary/CEO/Head of Institution 

 (Give Full Name Signing Authority)  

Official Stamp 



XIII. Additional Lists/Documents to be enclosed:  

(I) Managing Committee of Organization.  

(II) (ii) Memorandum of Association/Bye Laws  

Important note for PIAs: 

Please note that TC of PIAs has to enter into mutually exclusive agreement with Ministry of Minority Affairs where 

a written undertaking would require to be furnished stating that TCs will not train under any other scheme other 

than ‘Seekho aur Kamao’, once the targets are allocated.. This implies if PIA is running training under any other 

Government scheme (e.g PMKVY) then PIA cannot undertake any trainings under ‘Seekho aur Kamao’ scheme at 

the same centers at the same time and vice versa. Please note MoMA can at its discretion undertake surprise 

monitoring and if any PIA is found flouting with aforementioned guidelines then MoMA reserves full right to take 

any action leading to cancellation of PIA’s registration, withheld payments, blacklist their centers and revoke their 

targets. 

It is further to be noted that no candidate can undergo training in same trade twice from two different schemes.  

Undertaking may be taken from the candidates and the PIA AS WELL, in this regard. Hence it is the responsibility 

of PIA to ensure no such duplication should take place. MoMA reserves full right to take any action against PIA if 

such cases are found.  

 

 

 

  



FORMAT FOR UNDERTAKING ON NON-JUDICIAL STAMP PAPER (Rs.20/-) 

 

UNDERTAKING 

 

I,…………………………………………………President/Secretary/CEO/Head of (Name of 

Organization)………………………………………… , Registration Number …………………..dated ……………………….., and son / 

daughter / wife of resident of (Address)…………………………………………….., hereby guarantee the placement of 

minimum 75% of the trained minority youths, of which minimum 50% would be in organized sector, in the 

projects to be awarded under "Seekho our Kamao" scheme of the Ministry of Minority Affairs, Government of 

India.  

 

Date:  

Place:  

 

Signature of President/Secretary/CEO/Head of Institution  

(Give Full Name Signing Authority)  

Official Stamp 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 


